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READING IMPROVEMENT COURSE

SUBJECT: Orientation

METHOD OF PRESENTATION: Lecture

OBJECTIVES OF INSTRUCTION:

To orient the student to the aims, techniques, and methods
of the Reading Improvement Course. '

SUMMARY OF PRESENTATIONS

The initial session is designed to acquaint the student with
the basic aims of the course and how the aims are achieved. The
reading skille which will be developed are defined and discussed.
A description of the mechanical and visual aids 1is given to brief
the student on some of the techniques used to increase reading
efficiency.

The need for adult reading improvement courses and the history
of the reading improvement field are presented.

REFERENCES s

Witty, Dr. Paul How To Become A Bsttor Reader
iChecklist to Find Your Reading Needs%, pp. 24-25
“How Do Your Eyes Behave While Reading?%, pps 28-37
#Table L, Examples of Reading Purposes, Reading Materials,
and Reading Methods%, p.38

Lewis, Norman How To Read Better And Faster
“An Analysis of Your Present Reading Habits®, pp.28-37
“Inner Spesch, Vocalization, Lip Movements, and Regressions®,
ppo 2044222

Wilking-Webster A College Developmental Manual
%To The Student® pp. ix - xviii '
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Orientation

READING IMPROVEMENT BRANCH
Reading Improvement Course
Outline

I, Purpose of the Course

A; Definition
1. The objective of the Reading Improvement Course is
to improve job efficiency by increasing the employse's
reading ability.
B. Examples

1. Increased reading effectiveness results in greater
work productivity.

2o A well-informed person is a more effective employee;

History of the reading improvement field and recent developments

A, University of Chicago
lo Dr. R. Buswell
Ohio State University
1. Dr. Samuel Renshaw

Co Air University

Three techniques for effective adult reading

A, Technical (intensive) reading
B, Extensive (informational) reading

Co - Scanning
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E. Spot-author's -qualifications
F, Classify ideas |

G. Locate main ideas

Ho Draw conclusions

V. Dewvelopment of reading skills by mechanical and manual aids.

A, Mechanical aids
1. Reading Accelerator
2. Renshaw Tachistoscope
3. Stereomotivator
h. Harvard Films

B, Manual Aids

l. Reading exercises in the scanning, extensive, and
intensive areas,

2. Lectures and discussions.

3. Psychological factors of interest and motivation.

k. Achievement tests including ophthalmograph record.
VI, Orientation film ®Mr. Parsons and His Paper War®

VII, Individual ophthalmograph films
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READING IMPROVEMENT COURSE
ORIENTATION LECTURE OUTLINE

I, Purpose of the course

A:; The Reading Improvement Course is designed to dewvelop
comprehension and perceptual skills so that the reader may
comprehend ldeas presented in written form more quickly
and accurately, .

1l.° Reading improvement results in greater job efficiency.

26

a. It contributes to the knowledge of one's profes-
8ional field by maintaining command of racent
developments through coverage of new ideas, and
providing a broader general background.

Reading improvement provides the employee with
more hours to deal with essential problems.

(1) Discrimination between essential and non—
essential points is one of the skills empha-
sized in the course. ‘

(2) The use of many techniques of reading gives
the employee greater flexibility and effic-
iency in job performance.

Civic responsibilitiss are met with greater efficiency
as knowledge of issues is increased through reading,

II.. Background developments of the reading improvement field

A, Before 1938

1.

2o

Most work in the reading field was limited to child-
ren, retarded readers, and adults with vocabulary or
similar problemss

Reading courses designed to develop the skill level
of intelligent, efficient adults was still in the
experimental stage.

Bs After 1938

1s

Dr; Buswell, University of Chicago, developed one of
the first courses for graduate students who were having
difficulty keeping up with their class worko

a; These students had poor reading habits: habitual
regression; poor judgment of the main ideas, word-
for-word reading, a very slow pace, and poor con-
centration,
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To overcome these habits Dr. Buswell developed
the Reading Accelerator,.

(1) This machine is designed to control the rate
at which the student reads, prevent regression,
and increase concentration,

(2) The Accelerator is used in most adult reading
improvement courses.

Dr. Renshaw of Ohio State University, formulated a
theory that vision is both a physical process and
a learned behavior.

8. To increase the amount of material seen each tims
the eye focuses on a stimulus, Dr. Renshaw trained
several students with an instrument called the
Tachistoscope,

(1) This is an instrument designed to expose a
word, phrase, number, or figure at a rapid
rate so that the eye takes in the visual
stimilus without time to make spontaneous
adjustments.

(2) By training the eye to accept larger and
larger stimuli, the span of rerception increases,

Dr, Renshaw alsq applied this technique to reading.

(1) In reading, the eye takes in material in a
series of stops called %fixations® rather
than in a sweeping motion,

(2) By increasing the amount of material seen
(the span of perception) during each fixation,
the rate of reading is increased,

The air University combined the techniques of Dr.
Buswell and Dr. Renshaw to improve the reading skill
of officers,

8. This was done first during the war years.

bo The Air University still maintains its reading
improvement laboratory, and a second laboratory
for air force officers is located in the Pentagon
&lﬂdmg, Washington, D.c.

After World War II, many businesses and universities
recognized the need for reading improvement and opened
laboratories.

a, The amount of reading the average adult must do is
Approved For I312884%8501/11/01 : CIA-RDP78-03362A001800170001-1
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bo A seventh grade level of efficiency will no
longer function as the adult standard of reading
efficiency.
III, Three techniques for effective adult reading
A, Intensive Reading (technical)
l. Good reading is not necesaéfilj rapid reading.

a8, The rate must be adjusted to comprehensioh re=
quirements.

bo The rate should be the highest speed possible to
meet the need,

Vocabulary work is often a preliminary to correct
study of technical reading.

Multiple reading gives the best results in intensive
readingo

. 8¢ A quick scanning of the subject to find the range
and scope of the author's ideas and viewpoint,
areas in which to concentrate study, and general
tone of the article, is the best preliminary to
study. -

bo Read the entire article extensiiely for organization
and thought development.

co Identifying necessary details for long=term re-
tention is the final stage in intensive readingd

Extensive Reading (informational)

l. Extensive reading is used to explore the development
of a subJect and general theme of an author.

2. Long-term retention is usually not the main purpose
in the reading,

Scanning

1. There are four major uses for scamning,
8¢ Scanning for the main idea
b, Scanning for specific information

co Selective reading of certain passages and scanning
in between for continuity

d. Scanning as a preliminary to study
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IV, Skills common to all types of reading

A, The reader must define his purpose, determine the degree
of comprehension required, and establish whether the selec-
tion is being read for main ideas or details, in order to
read with greater effectiveness,

The span of recognition should be as wide as possible for
all material,

1. The span of recognition is the amount of matewrial
seen during each fixation.

2o The span should not vary appreciably regardless of the
type of material being read. ;

3. It is developed through tachistoscopic training,
Control of vocalization is essential to good reading.
1. The three levels of vocalization are:

8. Muscular vocalization in which words are formed
or pronounced with the lips and tongue

bo Auditory reading where words are Sheard% in the
ears while reading,

Visual reading, in which there is a direct cye-=
to-mind relationship between the perception of the
printed word and the mental comprehension of it
without other interferences,

Trus vocalization, or pronunciation of words as they
are perceived, is useful in reading poetry, plays,
technical materid using many similar or related terms,
and in editorial proofreading.

3. Auditory reading is most efficiently applied to ab-
stract material and semi-technical material with dif-
fienlt vocabulary.

" . Visual reading is the most efficient technique for
reading novels, newspapers, and for familiar office
readinge

Control of regression, or mmnecessary checking back through
material that has already been read, is sassential %o good
reading, :

l. It is always advisable to check back for material that
is needed, when the process is conscious and controlled,
and not merely a reflex action of the eye mechanism,
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. E, Read not to contradict, not to believe, but to weigh and
consider.

F. The ideas presentsd should be classified into an or-
ganized whole as one reads.

l. Memory is greatsr for facts in a logical order
than for unrelated facts.

2. Conscious organisation tends to makes the reader
discriminate between essential and non<essential
ideas,

Locating the main idea is essential for good organisation.

Drawing conclusions is the final step of the reading
process and-should be based on sound judgment of the
author's qualifications, facts presented, metiods of
presentation, validity of arguments, or style of
presentation,

Vo Development of basic reading skills by mechanical and manual
aids

[

Ao, Mechanical

1. The reading accelerator is used to control regression,
- increase concentration, and develop the rate of
reading speed.

2, The tachistoscope is used to dewelop accuracy of
- perception, increase the span of recognition, and
decrease fixation time.

3o The Harvard films are used to develop the reader's
proficiency in organisation, accuracy of perceptiom,
and control of regression. :

Manual |

1, Exercises in various types of reading give valuable
practice in flexibility of reading skills, and the
opportunity to learn new skills,

2, Lectures and discussions of reading tend to focus
attention on pertinent training problems.

Achievemsnt tests show trends toward improvement,
and act as motivating devices,

-5~

Approved For Release 2001/11/01 : CIA-RDP78-03362A001800170001-1




Approved For Release 2001/11/01 : CIA-RDP78-03362A001800170001-1

CHART I

TECHNICUE

Scanning

EXTENSIVE

INTENSIVE

Hor snecific details

gelective samnling of material

. as a preliminary to study

to identify main ideas

for quick review

for general 1nform#tiona1 reading
for vnleasure resding

for familiasr office mnterial

in cases where the major theme
nlus some substantiating detail

is needed

for review of gstudy material

for unfamiliar textbcook material

for books with vocabulary and
semantic nroblems

as an aid to memory

combined with notetaing and
outlining
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CHART II
VOCALIZATION

True Vocallzation

Mtt + Ea+ B4+ M = C

Auditory Reading

E2a+EBi+¥ =¢C

Visual Reading

Ei+M =¢C
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READING IMPROVEMENT COURSE

SUBJECT ¢ Reading Accelerator

METHOD OF PRESENTATION: Lecture and
’ Demonstration

OBJECTIVES OF INSTRUCTION:

The purpose of thie discussion is to acquaint the student with the
history, purpose, and operation of the Resading Accelerator,

"SUMMARY OF PRESENTATION$

This lecture provides the student with information concerning the
history and objective of the Reading Accelerator. The development of
selective reading techniques, concentration, elimination of regressive
eye movoments, and regularity of reading procedures are discussed.
REFERENCES 3

SRA Manual of Operation
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Reading Accelerator

READING IMPROVEMENT COURSE
Outline

I, History

The University of Chicago conducted a study to determine
the reascns for student failure. . :

l. One cause of failure was found to be poor reading
habits which made it necessary for the student to
leave assignments incomplete or sketchily read.

a. These students were found to read slowly, with
2 word-for-word approach and much regression,
resul.ting in poor concentration.

II. Purpose
A. The Reading Accelerator performs three functions:

‘ 1. Encourages optimum concentration

2o Develops control of regressions

3. Davelops tachniqmé for discriminating between important
points and minor details,

111, Operation of the accelerator

A, Demonstration
B, Practics
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READING IMPROVEMENT COURSE

SUBJECTs Tachistoscops
METHACD OF PRESENTATION: Lecture and Demonstration

OBJECTIVES OF INSTRUCTION:

To inform the student as to the rationale underlying the purpose
of ths tachistoscope as a training aid in improving reading, and to
demorstrate the operation of the tachistoscope.

SUMMARY OF PRESENTATIONS:

Tachistoscopic practics aids in overcoming inefficient reading
habits by (1) Inducing the habit of seeing things as & whole, thus
increasing the span of recognition, (2) Developing optimum uses of
peripheral vision, (3) Discouraging vocalization, and (L) reducing
the tendency to regrass.

REFERENCES s
lewis, Norman How To Read Batter and Faster, Chapters 3,4, and 7
Renshaw, Dr. Samel, Manual For Tachistoscope

Witiy, Dr. Paul How To Become A Batter Reader, Chapter §
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Tachistoacogic Train:lng for Reading Iugrovez_nent

READING IMPROVEMENT COURSE
Outline
I. . History of Tachistoscope in Reading Training

A, Renshaw's training methods and results
B. Use for aircraft recognition training
1. Findings of Air Force laboratories

II. Daacript:ion of machine

A, Démonstratioﬁ of mechanics
B, Explanation of practice procedure
III. How training improves reading
‘ A. Increases span of recognition
| 1, Physiological factors

a. Description of physiology of the eye -~ the retina and
its connections with the brain.

bo Definition of perij:heral vision
2. Psychological factors
a; The use of peripheral vision in reading
(1) Attention and selectivity
bo Seeing things as a whole - Gestalt psychology
B. Reduces regressions
l. Development of accuracy with speed
Co, Helps eliminate vocalization
1. The tachistoscope and %visual® reading

. &, Eidetic imagery
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‘ . A. i)aily p:focedure
l. When to practice on more difficult digit series
Bo Techniques for facilitaiing pr#ctice
1, Distance from machine
2o, PFixation cross

3o Reproduction of digits
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A

THE TACHISTOSCCPE

Genoral Backggoupd

The tachistoscope wes dsveloped in the lste 19th century by
Dr. Wilhelm Wundt, s Germsn psychologist, s sn #id in the study of
perception. It is an instrument ecuipned with s shutter designed to
expose s phrsse, » group of numbers, or & figure, so quickly thet the
reflex~-controlled eye mechsnism dces not hsve time to move or meke
spontaneous corrections while the stimulus 1s present.

One of the esrliest spplicetions of the tachistoscope to resding
wrs & study mede in 1911 by Dr. R, Heller which studied the petterns
of perception of unconnected letteras mrde by observers., It wes not
until World War II thet techistoscopic study wes fully explored »8 a
precticel treining »id. Like Dr, Heller, most paychologists ~nd
educstors regerded the techistoscops es sn expverimentel instrument.

Precticel Applicstions to Reeding

- Dr. Samuel Renshew of the Chio Stete University wrs one of the
foremost advocrtes of the tachistoscope sz a treining instrument,
His tachistoscopie method of trrining sirersft snd ship recognition
wrs widely adopted by the Army snd Nevy during Vorld Ver II, end
seenmingly substentisted Dr. Renshew's hypothesis that vision 48 both
physicel ~nd lesrned behavior.

Becruse Dr, Renshsw felt thet vision wrs psrtislly s leerned
beshavior and could be trrined to s higher degree of efficiency, he
felt it would be possible to trsin people to resd more effectively by
developing be*ter perceptusl techniques for identifyling end sssimilating
word symbols,

In reeding, the eye does not move in swesplng movements acrogs
a8 prge, but tskes in mrterisl in = series of "stopz" calied "fixations",
Like a cemers, the eye crunot focus while it is in motion. The smount
of materlsl trken in during each fixation is erlled the "span of
recognition”, and it is this aspem thst increeses with treining, The
tachistoscope fleshes e certein ermount of meterirl for s brief veriod
of time until the eye snd the mind lesrn to snzsinilrte the stimulus
number, Vhen the sdjustment to this smount of materisl is mede; the
size of the stimulus number is incrersed, The incresses im the rmoun’
of materiel seen during esch Tixation carries over into the reading
process, 's & result, more meterirl 18 seen in less time with the sene
conprehension,
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g

(1) to increese the smount snd scevrsey of material
perceived during s fixstion
(2) to reduce the amount of time required per fixation

The contrest between the pattern of a good resder ~nd that of
a2 poor rerder is shown below: ,

Esch single line below shows one fixstion,
Each double line shows a regression.

Good resder:

The good rerder teskes in more materiel per fixetion
Poor reeder: - a——

CGood rerder:
then the poor resder, does not regress, snd spends less time

Poor rerder:

Good reesder: - .
per fixetion then does the poor resder.

Poor re-der:

Digits sre preferred for trsining becruse they have little assoeistion
for the students; snd unless they sre seen cleerly, crnnot be reproduced.
Words give clues rnd cues from context snd the student mey foel thet he hss
seen one clesrly when this is not the crse. The phrese "for specisl purposes"
wes recorded seversl 'imes by one student ss "for specisl pspooses® before
he reelized he wes not seeing it correctly. ‘'lso, words rre eesily memcrized,
and treining might reinforce the word-for-word rerding hebit the student is
trying to overcome. Usé of nonsense syllables is sometimes satisfectory,
but often they #1s0 form ersily-identified petterns.

.A11 treining sessions should be conducted in e well-lighted room. If
treining is conducted in derimess or semi-derkness an efter imepe is aseen
which - prolongs the exposure time, encoursges vocalization, end reduces
training efficisncy. #1so, derkness is unlike the resding environment snd msy
be 3 bsrrier to effective transfer of trrining to the resding situstion.

During the middle of the course it may be advisable to spend some time
vorking on words rnd phrases to overcome sny boredom that mey occur with
the constant uss of digits. Words snd phreses also help students who beve
memory difficulties or who hsve reesched a platesu in training. R

e2e
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Some students do mot hava the confidence to work ab 1/100 of » second,
Fleshing & kodschrome glide of » frullirr person, plecs, or thing 1s usupelly
snough to meke suscessful tre-nsfers of confidence ir visuvrdi skills to the
training situetion,

b fow stucdenis msy be unsble to moke the musculsr sdjuatment as
ropidly ss 1/1C0%; treining st 1/50% is then justified, Despite the
recommendrtion of the menusl of operetion thet trrining should stort

at 1/50%, we hrve found this oxtre step in lesrning urnecesscry and
ineffective,

The student should lo~k upon tachistoscopic treining s en eye-to-
mind relationship., To develop this, the following rules should bs followed:

(1) Relesse the shutter with the LEFT hsnd +nd keep the
right hand with pencil ready to write,

(2) write the digits es rspidly es possible, DO NOT repesrt
the numbers silently before beginning to write., This
might reinforce vocelization,

(3) Do not look et the pege while writing,

(4) Check the digit for accurscy immediately. Adjustments in
focrl point or attention msy be merde, snd pcor habits
elimineted, ss soon as rscognized,
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SUBJRCTs _Ophthalmograph

METHOD OF FRESENTATION: Iscture and
Interview

OBJECTIVES OF INSTRUCTION:
To explain and interpret the ophthalmograph £ilm,

SUMIARY OF PRESENTATION:

The purpcse of this session is to acquaint the stuwient with his readin:
patlern, and to 1llustrate the best type of eye movements, Threugh the
history of research leading to the present day ophthalmograph, the student
recelves an sxplanation of techniques and methods used %o identify and
measwre eye mcvVements during reading,

The problems of numbsr and duration of fixstions, spen of recognition,

timing, regulerity of reading and regression are explained, The difforsnoes
between the habita of good and poor readers are also emphesized,

REFERFNCES: =~ ~
O M T AT AL
The Hast-r Upihlnalmograpn

REMARES 3
S T L D

Interpretation of the ophthalmograph record is given to sach strdent
on an indlvidusl basis,
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Ophthalmograph

READING IMFROVEMENT COURSE
Outline

I, Purpose of lecture
A, To discuss the history of the ophthalmograph,

B, To illustrate how a typieal ophthalmograph £ilm is
interpreted,

C, To relate the measures shown on ophthalmograph to the
- overall aims of the course,

' II, History of ophthalmograph,
A, 1870-1¢85

1. The earliest studies of eye movements involved
the after-image phenomena, but the relationship
of eye movements to reading came at a later date,

2, In 18 Dr, L, E, Javal of France idontified and
named the saccadic eye movements,

3. Initially, study wes confined to cbservation and
laboratory techniques,

8. Refined methods of observation
(1) Mirror method
(2) Peaphole method
(3) Finger method
B, 1885.1017

1, Two major developments were precipitated by the

. need for a permanent objective record.

8, Mechanical means
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(1) lover systems

(2) Fambour method

(3) Rubber sleeve method
b. Fhotographic methods

(1) Falling plate method

Co 1917~ to date

1. Further refinement of photography and its uses
resulted in the development of the ophthalmograph,

2, Hirror and Camera arrangements.
a. J. S, Karsleki, Purdue University

Interpretation of the ophthalmcgraph record

A, FKNumber of fixations
1. Quality
2, Quantity
Significance of regressions
Width of spen
Duration of fixations
Rate
Comprehension

IV, What ophthalmograph messures msan
A, Reading eonsists of seeing and comprehending,

B. The ophthalmograph veecord is a sample of the student’s
cheracteristics "seeing" techniques,

- 2=
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READING IMPROVEMENT COURSE

SUBJECT: Comurehenalon
METHOD OF PRESENTATION: Leciure

OBJRCTIVES OF INSTRUCTIONS

The objective of this lecture is to discuss the variation of the
comprehension requirement with the material and the purpose of reading,
and to instruct the students in techniques which are annlicable to
the diverse comwrehension requirements,

SUMMARY OF PRiESENTATION:

Comprehension requirements are classified into three troad categoriesn:

(1) Technical or intensive resding when the purncse is to master
new subject material, The skills recuired are translation, integration,
analysis and evaluation, The best vrocedure is (a) revid preliminary
gurvey of the material, (b) formulation of questions nrior to the
reading, (¢) careful resding, and (d) review and recitation of im=
portant points,

(2) Extensive reading with the purvose of acquiring a broader
frume of referernce and widening the range of 'mowledgs, The skills
required are integration, analysis, and evaluation, The best nrocedure
1a rovid and thorengh reading of the material, The oxtensive reading
rate should be as fast as the thinkineg process nermita,

(3) Scanning for (a) the main idea, (b) svecific informatlon,
and () a preview of the material, To read effeciively the reader
must first review the material and the svecific purpose for the reading,

REFERENCES :

Rodenthal, Hummel and Lichty: Effective Readinz, Mathods and Models:
Houghton Mifflin Co.; Chanters 1.2

Bird, Chorles and Dorothy; L More By Effeitive Study; Apmleton-
Century-Crofts ; Chapters 3 and &

Witty, Dr. Paul: How To Become A B ' : Chanter 6,9,10,11,13,17
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Comprehension Requirement and Reading Rate

READING IMPROVEMENT COURSE

Outline

I, Introductory Remarks

A, Definition of ‘ideal® comprehension

II, Intensive or Technical Comprehension Requirements

A, Purpose: Mastery of new subject matter

B. Characteristics of material requiring technical reading
1. New and difficult vocabulary
2. Complex concepts
3 Compiex organization

C. Examples of intensive reading, asdgs;ermined by the reader,
the material, and the momentary requirement.e

1. Reading of a physics textbook by a neophyte for the
purpose of takimg an examination.

2. Young bride, who cannot cook, reading directions on
how to bake a cake.

3, Drama critic reading Christonher Fry's #The Lady's
Not for Burning®.

D, Nature of Mechanical Skills
1. Some regressions are necessary.
2. Vocalization is sometimes necessary.
E. Recommended Procedure
1. Scan for a preview
. : 2. Read thoroughly but rapidly
3. Review and recite (orally)

ho Scan for a review
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I1I, Extensive Comprehension Requirements

A, Purpose
1. To broaden general range of knowledge
2. To derive pleasure and appreciation
3. To add to basic framework of knowledge in a technical field
B. Characteristics of material
1. Familiar vocabulary
2, Information organized in terms of broad concepts
3. Clear style and organization of material
Co Examples
1. Social science textbooks
2. Novels, biographies, current affairs
3. HMurder mysteries
Do Nature of Mechanical skills
1. OSpan of recognition includes groups of words and phrases
2. No regressions

3. Vocalization or auditory reading is used when literary
style is being analyzed

E. Recommended Procedure
1. Read table of contents; define yo:r purpose for reading.

2, Read the entire book or article rapidly and without
regressing.

3. Organize and think about the knowledge gained from the
reading.

IV. Scanping Comprehension Reggiremﬂntﬂ
Ao, Scanning for specific information

1, Examples: Scanning telephone book
Scanning 50 page report on %The Economic
Situation in Germany® for reference to a irade
agreement between Germany and Italy.
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2o Recommended procedure: Sweep eyes down page in a spiraling
motion

B. Scanning for the main ideas

l. Example: scanning a newspaper story to obtain general
information '

2. Recommended procedure: Run eyes rapidly from left to
right

C. Scanning for a preview

1. Example: Scanning a textbook chapter for major points
before thorough reading

‘ 2. Recommended procedure: Move eyes rapidly over pages,
pausing on key words and headings.




]
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COMPREHENS ION

Reading comprehension is the ability to perceive, identify,
luterpret, evaluate, assimilate, and retain concepts developed within
the symbols of writing. It is not a simple, unchanging process, but
varies with demands for depth of understanding, content difficulty,
and the purpose for which the material is read. Reading is thinking,
st the details and techniques of organization necessary for good
theugixt are necessary for concise and critical reading.

The good reader must learn to use all aspects of comprehension,
&nd %o apply the technique most effective for the material. It
would be as wastsful to read an entire timestable to find the tims
of 8 train arrival, as it would be to skim a report when details
ere nseded. The good reader is versatile. Ideal comprehension
is the proper identification of the purpose for which the material
is e nz read, and the applicatiocn of ths reading rate and degres
of cosprehension calculated to extract maximum value for the purposs
of tha ‘x'e&%dingo

ggf;ensive Readinj,;

Technical reading, the most intensive of the three major cate-
gorien of reading, requires a thorough knowledge of the main idea
&8 well as all substantiating details, Mastery of these aspects,
wher the purpose is long=term retention, is not obtained by a single
1sading but rather through a specific plan of multiple readings.
Isps ims 18 requirsd to read in an organized, planned manner than
with n haphazard approach, when attempting to apply maximum concen-
tration and comprehension. Concentration is essential for effactive
reading.

4 wtudy plan for technical reading is presented belows:

‘1) Read ths entire selection quickly to determine the scope
of. the subject, the author’s viewpoint, and the range of factis
presented. This broad, cver-all view will assist one to organize
2 naterial,

{2) Re-read the material critically. Be aware of source
raterial and the detsils used %o subestantiats major points.

wWhen the main skeleton of the author's idea is known s details
way bs filled in more easily and effectively. Darwin, for examples,
13 remiad to have had ore of the most remarkable memories known
te .3 modern-day scientisi, but his memory for biclogical dstails
i Eed, and procesded from major premises tc minor. Hiz
t & hodgiyodgs, And GeLalis wore rememberod only 1?7 they
S Fulizwing the o el OBSGALG DBYCHOLogiSte, remembor

Approved For Release 2001/11/01 : CIA-RDP78-03362A001800170001-1




Approved For Release! 2001/11/01 : CIA-RDP78-03362A001800170001-1

the whois, and the psrts will in twrn be recallod. This 2 such nmoce
sl tize then to try to make a sum of sevavral lrsigndficant pieces,

UH fwvlew immediately. Facts are forgoilen mest often

viatsly after lesarning. Tn forastall the forgetiing provess,
sevabd suin after learning, by verbal or written discussion or
wiral gview.  Study any vocsbulary or conceptual problemes.

troubuiary and eonceptual problems should not be confusad
“arding-hebit problems. For example, the sentence ®Ths

‘a1l penus Schizophygopsis is charscteristic of Tibet? will

sny raader pause unless he fully mdsrstands the terws Seyprinid®
nd “Uchizephygopsis®, but this is not an indication of puor rsading
hativg. Slow reading bacause of vocabulary difficulty in a foreigm
lansuage 13 another example of problems not caused by poor resading -
hat 1%8,

The three ateps, read, re-read, and review with vocabul ary
studry, polat tha way to effecdtive technical reading.

Extsngive Reading

To axtensive reading the main idea is sought and nongssential
det:ils are igrored. To clutter up one's mind with rhetoric when
onl; tasie facts are nesdsd is wasteful in both time and energy.

It w“lzo deprives the rsader of a clear look at the major issues.

Fur %his reason, almost all reading should be approached exten-
siwily at firet, evaluated, and then studied if pscessary. If
Plato's “Rapublie® were read first sxtensively instead of aypraoachad
23 :f every word were the ultimate of wisdom, many more people would
know the fine thinking and exquisite language that make up whis book.
Pla'.c philosophized bui he also had a genss of humor, poked fun

at “ha huwan race snd its frailties, and told a great deal asbout

hig own clvilizaticn. Chould we miss thes: facicrs by bavuwnlng

Loo engrossed in the details of philosophical inquiries? Enjoy it
first, and then carry this enjoyment into study and technicsal

appy vaches,

Extensive reading can be done effectively only with a high
degree of concentraticn; ®mind wandering® and %wool gathering®
wold interfere with comprehension. If the reader has time to
winder into theughts of other things besides the content of the
besk, he is not reading at his optimum rate to achieve complets
cencantrations The reading rate should be inereased,

(PSP -
Skimring

Te say that comprehension rates Pur skimming are low, is not
quite assurate. The aspacts of the content that o8 48 loolking
for nre veropgnized clsarly, and the rest is ignorad. Skimming a
pag: =¥ "Emiths?® In tue telephone book in order to find the addresse
of Hery Elien Sialth i3 sn exampley the details of the oiher Smitha
e clgregarded- The sams techaique is also helpful in ssarching

o=
Approved For Release 2001/11/01 : CIA-RDP78-03362A001800170001-1




Approved For Release 2001/11/01 : CIA-RDP78-03362A001800170001-1

for specific faciz. It takes practice to discipline oneself to
2se 211 of the cluss, cues, and side helps to find spscific facts
withcut wasting time on unnecessary reading.

Reading is a pleasure; a source of information, and the

basis for most decisions that are made today., It deserves the
livelisst interest and the best techniques we can master,

-3
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SPECIFIC SOURCLS NF DIFFIC: FoIN U al L TN

The fellowing material is book Jroiless 20 te Improve
Of Readingy ty Constance Me MeCul , husistany Prufesscr of BAUC *mng
San Francisco State Lollege, San Frane iscg, Laliformlag Kath M. Strang,
Professcer of bkducation, Teachers Loliege, [Columbia Jndive. s’ Ly @ auo
Arthur E. Traxlor; Associate Director, Edicationsi id:cords Bure siy

Published by Medraw-Hill book “ompany, y AINE, npeedi=iBE .

The remediation of eomprehension fcultine, a5 weil as of
xrocabulcr,,' mffi»uttms,g requires some appreciation o the resson
Tor their exdsterce. Be-ides, the remediation of 2T wsion dif-
ficulties depends upor Sheir particolor nature. We csnnot Work on
somprehe nr:ican ingenerel and expect to et the beet wzsulis.  we mus?
put our empharis where Tt is nesded. Hense, the "»ilowing list was
preparac to suppsst the sources of Aiffieulties in e thres main
areas of comprehension.

Reasons for Cemprehsnsion Difficulties

‘ 1. Residing 1a the Author

a, Poor writing: poor organization, no stmes e des.enate main
- polnts, unnecessarily involved expression ina ih snliing; re-
mote:ly placed modifiers

bo Difficulty of concepts involved: if binstein wsre to wile
in monosyllahles on the theory of relstivity, he woule atill
leave moet of us behind him.

co Unfamilisrity with the topic discussec

do  Unfamiliarity with the vocabulary

g
[
Fo

e. Lack of helpful $llustrations and f£1lustrarice =
f. Lack of eprropriately placeé and worded cel$issiana

g-» Lack of cuncrete examples

ho An overaburdance of prepositional phrasse
i. Too many complex; compound; and inverted s:vii.nc &
. J» The presence of many rronours

2o Regidins in the Teacher

a, Too much werd drdli, to the neglzot ol silens resding Top
urdarstanding

b. No specific helps in reading for differest Trpose g in
MF@G‘@@FM@M&@B@OQMN CIA-RDP78 03362A001800170001-1
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Co

d,

-2

&o

The use of reading material too difficult for the student to
read successfully for any purpose

Ignorance as to the kind of reading the student’s next
agsignments will demand

Failure to discover disabdilities in various tyves of reading;
tendency to attribute all reading difficulty to low intelligence
or lack of application

Failure to ildentify the causes of disability

Failure to develon in the student the ability to concentrate
for long veriods of time (inability to concentrate on long
passages will not show un in most reading tests because of
their brevity)

3. BReaidine in the Student

a,

Co

Tendency to ignore unknown words

Failure to suit reading technique to the vurnose for which
he is reading

Inahility to retain an orderly mental picture of the sequence
of events, or relationships of dominance and subordination
among ideas

Failure to apply active thought to matters such as pronoun
reference and facts that should induce inferential thinking

Tendency to skip over passages whose meanings are noi clear

Foilure to make use of headings, footnotes, index, 1llus-
trations, queetions, and other helps to msaning

Pailure to take notes on, underline, check, discuss, repeat,
or otherwise reinforce the memory of the ideas read

Failure to evaluate the author‘’s point of view or emvphasis,
and to take these into account in order to fulfill the
suthor's purpose
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SUBJECT: Harvard Films
METHOD OF PRESENTATION: Lecture

OBJECTIVES OF INSTRUCTION:

To orient the student as to the se of the H | :
55 8 tratnieg ata purpo arvard Film exercises

SUMMARY OF PRESENTATION:

Before films are presented the series, content and method of presentation
are deseribed, The films accomplish two important funetions in trming:
(1) They bace eye movements, preventing regressions and increasing span of
recognition, and (2) The exercises following the £ilm help to clarify -
diffdi ereng areas of comprehension. The differences among these areas ave
sengead,

REFERENCES: -

Instructor's Masnual
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READIRG IMPROVSMENT COURSE
Outline

Deseription of £ilms

A, Farpose
B. Method

IX. Bow films help improve reading
A, Control of eye movements

1, Return sweep

2, Duratlon of flxation

3. Regressions

4. Span of recognition

Control of reading speed

Exercises clerify comprehension requiremsnts

1, Detslls

2, Main ideas

3, Inference

4o Organigation after reading

Note: After presentation of each £ilm, the specific content of

the film 1s discussed, Students are encouraged to give

their opinions concsrning the questions asked and of the
topic of the £ilm,
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READING IMPROVEMENT COURSE

SUBJECT: Concentration

METHND OF PRESENTATION: Lecture and Exercise

OBJECTIVES OF INSTRUCTION:

To discuss the importance of concentermtion for effective reading
and methods for facilitating good concentration habits.

SUMMARY OF PRESFNTATION:

The ability to concentrate is a highly individual skill and good
readers generally develop unique metibods for facilitating compre=
hension. Some factors which hinder concentration are: (1) Those
commected with the reader, including (a) lack of purpose, (b) con-
fllet of purpose, (c) lack of interest in the material, (d) failure
to schedule reading time, (e) poor reading techniques, i.e., reading
for words rahlier than meaning or reading too slowly for material,
(2) Those connected with material read - obscure and uninteresting
style; and (3) Those connected witn reading environment -« noises,
diastractions, eteo

An exercise which illustrates some of the pitfalls of poor con-
centration is presented,
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Concentration

READING IMPROVEMENT CO'JRSE
Outline

I. Demonstiration of divided attention

JI, Concentration and reading rate

A. Role of concentration in accelerator practice
1. Concentration and eye movements
20 Concentration and selectivity
3. Control of mind wandering

III. Factors which hinder concentration

A. Those connected with the reader
‘ 1. Lack of purpose
2. Conflict of purpose
3. Lack of interest
L. Failure to schedule reading time
So Poor reading techniques
a, reading words rather than meaning
b. regressive habits
6. Visual or body fatipgue
Bo Those conmnected with material read
1. Obscure or uninteresting style

2, Pointless writing

QA NE €092 a1+ Aemvsrves & o
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Vo Exercise in concentration

Recommendations for control of above factors
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w)
F 1)

HOY TC CONCENTRATE

Have you ever had the exporience of reading a paragraph
or page without having the slightest idea of what it was about?
The individual words may have been familiar, but the whole

conveyed no meaning to you, This experience is common,

Two reasons why we sometimes miss the mesning of our
reading are: (1) our attention has vendered; (2) we have
formed the habit of reading words rathsr than thoughts,

The first of these canses, inattention, is perhaps the
more common, Another name for it is "lack of concentration,"

‘ Vhen our attention wanders, words slip by us and leave no
trace of meaning., Under such conditions wve cannot expect a
harvest of logical thought, ‘e go through the motions of
study or reading, but do not get results. We waste time that
could be used far more pleasantly and profitably,

There are a number of reasons for an apparent inability
to concentrate, Some of them are: (1) lack of survoses; (2)
inner conflict; (3) failure to schedule reading time; (4)

inefficient amproach to reading; and (5) dull, difficult, or

poorly written material,

How con we learn to give undivided, wholehearted atten-



-
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immediate--a question to be answorad, a direction to be followed,

or a desirc to learn what happens to the hero of a story,

Often the roading task is‘related to a larger npurpose., For
example, it may be hecessary to comprehend a dull assignment in
ocrder to complete successfully a course of study which is
important to our future, When we lose sight of the gozl or end
result, we often become aimless in our reading, If our awareress
of the purpose is concrete and definite, we can direct our
attention and hold it to the printed page,

Inner conflicts may slso interfere with attention, For
example, one boy could not concentrsie on his college work
because he was so disturbed sbout his future vocational plans,
His fother wanted him to enter a vocation in which he had little
interest or aptitude, It is unusual to find a person who has
no uwnsolived personal probléems, Such problems cannot be success-
fully solved by worrying, Thinking them through by yourself,
or, even better, in the »nresence of mn understonding person in
whom you have conficdence, will help to solve them, If you can
resolve some inner conflicts, you are in a better pesition to
devote your energy to concentrating on reading, In the meantime,
by devoting yoursclf vholcheartedly to ¢ worth-while task you

may gain perspective on vour problens,




»
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the same promptness and attention with which we begin to read
these articles? Do we usually read with the seme degree of

concentration that we show in this tim@ﬁéreading? If we set a
reasonable time limit for an assignment, we either concentrate

or fail to finish the assignment,

The busier we are and the more pressing the demands on our
time, the more we need to schedule our time. All of us have
had the experience of doing more than we had thought possible
in a given time when we simply had to do it, Yhy not use this
aid in our dally reading?

If we approach our reading with an écbive mind, the book
catches and holds our attention, Some readers have found
certaln devices useful in keeping their minds on the subject,
OneAdevice is to jot down key thoughts as cne reads, These
verds act as a fence to confine our wandering thoughts. The
practice of underlining key ideas and making notes at the end
cf each sectlon serves the same purpose. Otker persons do not
permit notetaking of any sort to distract their attention from
the reading task itself. Once more we see that reading is &

highly individual wrocess,

Many kinds of reading msierial atiract and hold our attention,

Interesting characters, backzround, and plot catch our attention
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contemdorary events, and, at the same time, focusing our
attention on what we are reading. C(ne's attention does not
lapse when a book is highly charged with interest. Such books
offer the best kind of prectice for developing the habit of

concentration.

(n the other hand, writing which is peoorly constructed,
uninteresting, or full of long, involved sentences and unfamiliar
words makes concentration much more diffiecult. By first reading
supplementgry meteriel written in en interesting, simple, and
apoealing style, you can build background in the field, which
will make the original materisl more understandable, For
exemple, 1f you are interested in aeronautics, it is a good
idea tc read some of the popular magezines on flying before you

read the more difficult technlcal books on the subject.

To get the memning of 7e must focus our attention

o
s
ol
5!
o}
£
cQ
0]
-
=,

on its centent--on vhat we are reading, not_on how we are reading,
Although studying the how and vhy of reading helps us to achieve
better fgem in reading, such study should be restricted tc speciel
periods of reading instruction, In 211 other reading, we should

practice the best reading techniques automaticallv,

Perfecting your ability to coneentrate will make your reading

nore effective nnd leave more time for cther activities. You
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Fow to Concentrate
QUESTIONS

A. What did the Author say?

B, Fill in the %Wlank spaces in each of these statements:

1. We sometimes miss the meaning of what we read becsuse

2. The effect of poorly organized recding materisl is to

3. ¥hilc reading we should focus our attention on




»
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How to Comcentrate
Questions

Circle the letter in front of the hest answer in each of the
following exercises:

1.

~

e

3.

The central thought of this article is:

a.

Detective stories and other highly
interesting material do not require
concentration,

Lack of concentretion is common
among persons of all ages.

Cne cen learn various ways of
improving concentration.

We should give wholehesrted
attention to what we are doing.

Tnner emotional conflicts:

a,

.d‘

C;n be solved by worrying encugh about them,

Consume energy that could be used in
reading,

Intensify concentration on reading,

Are rapidly increasing among people
today.

From this article you can infer that the author believes
¥

thet:

Because of the conflicts and the

confusion of modern 1ife, few versons
can learn to concentrate,

It is easy for everyone to learn
to concentrate while reading,

Host students can increase their
concentration while reading.

AT T moen ara Avractad Paoe an Al
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How to Concentrate

‘ ‘ Questions

D. Mark with a "T" the true statements; mark with an "F" the
false statements:

1. The vest way 1o take notes is by copying
words and phrases &8 you read,

)

e ___ If the reading asplgoment is dull, it is
impcssible for ng Lo concentrate on it,

3. A1l good readers use the same devices to
insure conceéntraticn,

b __Setting a time limit for resding an
assignment hslps many stedents %
concentrate,

5. " Attention 1s sure te be kigh when a book
is ebout & highly interesting subject.

6, __Popular science articles are a good
prelude to a gelence texthook,

‘ 7. Study of the rsading process itself

should be restricted t¢ periods of
instruction in resding.

. Circle the lstter in front of the most precise meaning of each
tnderlined word as it is used in this article.

o ot i

b. Aunthoritative
c. Pure
d. Inaccurate
2. Keeping up with contemporsry events.

a, Iresent-day

b~ 1T 2 mde oyt e Y
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How to Concentrate

Questions

3. VPracticé the best resding technicues automatically,

s Faithfully and regularly
b. Without thinking of them
c. Concentrating cn them

d. Voluntarily

F. Do you have one subject in which the reading bores you and
your attention wanders? Which suggestions in this article
can you apply to reading in this subject?

-4 -
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EXERCISE ON CONCENTRATION

Concentration is the power ‘to keep your mind focuseéd purposefully
upon one subject, to the rigid exclusion of cthers. To read well you
must concentrate, No activity except perhaps writing or thinking makes
more rigorous demands upon the whole mind then reading, Here is an
exercise to test your powere of concentration, Following is a title
page of a past issue of the Readers Digest. Do exactly what you are o
told to do, You should come out with & bit of information pleasing to -
you. Time yourself, Use page ‘two for completing the test and recordng
time; The correct answer will be given at your next period, :

1, Write the 5th vord of the 7th title 2} times the sum of the 1st
2, Follow it by the last word of the - and 2nd,

last title of an article from a 7. Numbep from right to left

mageazine, the words you have written,
3. And the nominative case of a word 8, Eliminate word 4.

that follows a colon in a title, 9. Renumber them the same way
4. Then the 2nd word of the 2nd title 10, Eliminate the next to the
5. Next the 7th word of the 9th title highest numbered; renumber
6. And the past tense of the 2nd word as befors.

of a title that is followed by the 11, Capitalize word 2.

namd of a magazine and a 3-digit 12, Put the words in this order

number whose 2nd digit is the same Lu3wl =], ,

as the lst and whose 3rd digit is CPYRGH

THE READER'S DIGEBT TITLE PAGE

.Doctor At The End Of The World , 4 v & o7v's <0  United Nations World 51

The Struggle for American Air Power. . . . . . . Willlam Bradford Hufe.. .1 '
You Can Change the Wordd. . . . . . « . . ¢+ 4+ o . . . From the Book 7
The Most Overpowering Woman 4n Burope. . . . o 4 « o o o « « o » JLife 11
The "Dynamic" men of Dallas « « o 4 ¢ o ¢ 4o o « s o o o » «» » Fortume 16
King Ibn Saud's County Agent'. . . .. . . . .. . ., .Comtry GentTeman 21
God Hates a. Coward. . « « v« « v o « o . « « . o . Omaha World-Herald 25
Museums Don't Have To Be Stuffy. . + . . . . . . Saturday Evening Post 27
With The Airlift Boys in Berlin ... . e ¢ s o s s s s o JForum 31
How to Acquire the Art of Leadership, « « « « » Henry C, Link 37
Is Big Business Too Big?. . . . . .!. . « Joseph C, OtMahoney AN
Who Has The Best New Submarine, . . . . e Harperts Magazine 46

e e & o

*
*
L
L]

* 8 & o
e + &

Life In Those United STALES o o .« w s o 2 o o » e o o o o o o o o o e« 55
Worker?!s Paradise . . . 4 4 o o oo s v o v v e o o o o . . Perec Nagy 58
What Do You Mean - Dumb Animals? , .. 4.+ o e.s .+ o . American Magazine 63
The Rebirth of Tony . . . . ., . . . .. ."Foremen Leaders Or Drivers?" 67
Hypnosis In Your Living Room . o o 4 v » . . . , . Architectural Forum 70
To the Rescue of Charlie Stielow . v. eiavw'v o -0 o .. American Weekly 173
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' READING TMPROVEMENT LABORATORY
EXERCISE ON CONCENTRATION

NAME - L s TIME REQUIRED . e

SUGGESTION S 10 DEVELOP YO ABILITY TO
T CONSENIRATE

1, Be intefested There is no spur ‘to concentration
' llke honest interest, - .

2, Be determined Concentratlon is a habit and must
be formed, Hablts require, at first, a conscious
effort of the will, : Force yourself to let nothing
come between your mind and the matter on the page

before you, - . . .o+ -
3. .Be conscious of time,. Do not: dawaile. . .
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* READING IMPROVEMENT COURSE

SUBJECT: Vocalization

METHOD OF PRESENTATION: Lecture

OBJECTIVES OF INSTRUCTIONs

(1) To define the terms vocalization, auditory reading or sube
vocalization, and visual reading, (2) To identify the reading pattern
of each student, and (3) To discuss methods of improvement at each level,

SUMMARY OF PRFSENTATION:

The perception and interpretation of reading may be performed at
three levels: (1) The level of vocalization in which words are pro=-
nounced mechanically with the muscles of the tongue and throat, (2)
Auditory reading or sub=vocalization, in which the words are heard but
not pronounced, and (3) The most rapid means of reading, visual reading
in which concepts are comprehended without intermediate steps,

During the lecture the correct usec of each level is discussed, in-
cluding selection and purpose of technique, and its application to
technical, extensive, or intensive reading.

REFHRE'ICES 3

Bird, Charles and Dorothy M. learnin 8'_n‘_-iore By Effective Study pp. 69,
» and 81,

Lewis, Norman How To Read Better and Faster, Chapter VI
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‘ Vocalization

READING IMPROVEMENT COURSE

Outline

I. Definition of terms

A. Vocalization

1. Involwves the us: of the mouth, tongue, throat, eye, ear,
and brain in the perception process of written symbols.

2. Written as an equation: MIT + La + E. + M = Oral Reading.

3. Use of the speech muscles limits reading speed to approxi~
mately 250 wpm, ‘

lbo Vocalization is a useful tool in gaining a pronunciation
knowledge of a foreign language, in the study of poetry
or drama, and in some cases as an aid in memorizing material.

‘ Bo Sub=Vocalization or Auditory Reaéing

1. Consists of hearing words without forming the words with
the tongue or throat.

2, Expressed as an equation: Ea + E{ + M = Auditory Reading.
3. There is a wide range of rates in zuditory reading,

Lo Auditory reading is useful when reading for abstract con=-
cepts; and for most intensive study msterial.

Co Visual reading

1. This process identifies basic concepts without using inter-
mediate processes of hearing or speecho.

2. Expressed as an equation: Ei + M = Visual Reading

3. Visual reading is the most efficient method of reading
extensive material,

a. Not all students are capable of making the transition
from auditory to visual reading.
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I, Selection of reading method
Ao Technical work involving vocabulary difficulty

l. Vocalization is useful at this level, after the main
theme of the materidl is known.

2. Auditory reading is best to gain the main idea.
B. Poetry, plays, and verse

1. Vocalization aids in the aprreciation of verbal con=-
struction,

2, ‘Yhen theme is less important than form, vocalization
is preferred,

3o When theme and conceptual development are desired, audi-
tory reading is preferred,

L. For main idea, an introduction to the style of an author,
or major outline, visual reading is recommended.

‘ C. Extensive reading for main idea coupled with substantiating
detail,.

l. Fiction

a. Visual reading is recommended for most reading at
this level,

2. Non=fiction

8, When unfamiliar concepts are involved, auditory
reading is recommended. )

be When dealing with familiar concepts, visual reading
is recommended,

Do Scanning for main idea, or specific detail

1. Selective reading using the visual technique is recome
mended in all cases.

III, Control and development of vocalization, auditory, and visual reading

A, Vocalization

‘ 1. To discourage vocalization, engage the muscles of speech
in other activity., -
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. Bo Subevocalization

1o To discourage sub-vocalization, establish a mental
interference so that only through the visual process
can comprehension be achieved.

Co Visual reading

l. To encourage visual reading, select a book with much
description of scenery, people, color, mood, placs,
etc., and read as rapidly as possible.
a. Use the highest degree of concentration possible.

2, Use an interference to auditory reading,
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VOCALIZATION

Reading skills exist on three levels: (1) true vocalization, in
which there is a physical process of forming the words with the lips,
throat muscles, or tongue; (2) sub-vocalization or auditory reading,
in which the words are heard mentally in the ears; and (3) visual
reading, in which there is no interference between perceiving and
interpreting words and symbols.

Diagrammatically, this may be expressed as follows:

Auditory Reading

Eye~r Mouth, Tongue and Eye <. Ear s Mental
Throat 4. Ear < Mentsal - Assimilation Assimilation
Assimilation '

O0ften students interpret this to mean that one method, visual
reading, is preferreds and the other methods, true wvocalization and
anditory reading, should be eliminated. This is not true. Skill
should be developed and maintained on all three levels. Control and
proper use, rather than elimination, is basic for good reading.

True vocalization is useful in learning the promunciation of a
foreign language. It helps one get the feel of a language in a way
not posaidle by reading for meaning alone. It should always be
remenbered, however, that a word-for-word approach should be applied
purposefully; not because it is the only way a student can read.
Vocalization should be alternated with auditory and visual reading
for full utilization of skills.

In readinyg a play, pronouncing the words can sometimes aid in
understanding tones of voice, changes in emphasis, and the effect of
such changes in the interpretation an actor might give a role.
Forming words may help in memorizing. Poetry may be read to advantage
on this lsvel; also material with unfamiliar technical terminology,
after it has bzen scanned for the main idea.
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True voceliz-rtion hrs certein disadventergea thet should be kept
in mind. For exsmple, the rrte of rerding 1s reduced to the rete
of oronuncirtion, epproximrtely 250 words ver minute, snd the slower
speed mey hinder insirht into the mrin ides of the selection.

Pvditory rerding is the method of rerding used most often. The
rerder hears the words mentelly, #nd e#n resd up to spproximrtely
750 words per minute. Agsin, the rerding rete is limited by an
ruxilirry fector, the rete of herring speech,

In ~vditory resding, mesin iders srs rerdily identified rnd de-
trile ~re not lost. It 18 s good over-sll technique for frmilisr
office mrterisl, semi-technicsl mrterisl when there is some neces-
sity for sttention to vocebulery, and cert:in novels recuiring criticel
Judgment., In ruditory re:ding there rre wide renpes in retes;
for instrnce, office meterisl mey be resd et 300 words per mirute; and
s novel twice rs fest, In generel, it 1s the utilitrrisn form of
resding, »nd sstisfactory for resding moat informetionsl mrteriel,

Visual rerding is the most rrpld form of rerding, There sre
no intermedirte processes bstween perception end interpretetion of
the written symbols. Attention to words and formet is reduced to
& minimum; the visurl reerder "sees® it mentslly ~nd goes immedirtely
to the heert of the metter. It is the most vivid form of rerding, snd
is spplied when the mrterisl is in nerretive form end there is much
description. Most plessure rerding should be on this level. Not »11
rerders sre crpeble of experiencing visusl resding, but for those
who can, it is in effect s "third dimension".

Definition of the purpose, snd use of the technlouve most ef-
fective for the purpose, is the cornerstone of good rerding. In-
tensive study mrteri=l; unfrmilisr technical public-tions, end
meterisl with semsntic problems should be spproesched ceutiously,
while informetionsl s#nd less complex materisl shovld h»e approached
on en auditory or visuel level., For light mrterisl it is problebly
best to strrt rerding at the highest level possible, snd then reduce
rete and techni~ue es comprehension requires, Most fiction, for ex-
emple, should be spnroeched on 8 visuerl level; frmilisr office merterial
on a high =uditory level; and poetry »nd drema on & lower suiitory or
trve vocrllizetion level,

During treining, students are often unreble to control a tendency
to rerd won-for-word, snd certein procedures sre recommended to
develop control. To discoursge unwanted vocelizstion, engrge the soveech
wmuscles in other activities, such a&s holding 2 pencil between the
teeth, or chewing gum or c¢endy, To encourrge visuel reeding,
select mrteriel that lends itself to visuslizstion, such 28 a travel
or edventure story, or s deseriptive novel. Esteblish mentel inter-
ference to suditory rerding by repeeting e nonsense syllesble, or by
counting. With prectice, visurl resrding will probebly be experienced.

To summerize, true vocslizetion rids in the aporecirtion of verbal
construction., When theme is less importent then form, vocelizetion
is preferred. VWhen theme snd concepturl development are desired,
suditory re-ding is preferred; but for mrin lidea, major outline, or
en introduction to the style of sn suthor, visual rerding is recommended,
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READING IMPROVEHMENT COURSE

SUBJECT: Vocabulary
METHOD OF “RISENTATION:

OBJECTIVES OF INSTRUCTION:

To determine the level of the student's vocabulary and present
mathods of vocabulary developient.

. SUMMARY OF PRESENTATION:

The purpose of this session is to discuss (1) the speaking vocabulary,
(2) the writing vocabulary, and (3) the reading or recognition vocabulary.

The Cooperative C«2 test is used to estimate the student's vocatul ary.

REFERENCES ¢

1. The Way to Vocabul;_rx Power and Culture by Dr. Wilfred Funk
2: 30 Days to & More Fogepfinl.vVocalal sty by Dr. Wilfred Funk

3. Using Words Effectix'rég by Parkhurst and Hlais

ho A Tollepe Development Reading Manual by Wilking and Webster

REMARES s

The Reading Improvement Course does not include concentrated study
in vocabulary development because the level of vocabulary demonstrated
by agency personnel has been above average, as Judged by appropriate
normse
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Vocabulary

READING IMPROVEMENT COURSE

" Outline

gpeaking vocabulary

It is characteristically narrower in quality and
and quantity than other categories of vocabulary,

writing vocabulary

Includes the words outlinedl above, plus worda for which
the user mist use reference sources to verify definition,

reading vocabulary
Includes both the speaking and writing vocabularies,
Plus a large number of words which the reader

recognizes through context but does not otherwise
use, ’

technical vocabulary

Ag a specislized usage of words, or new words, it
will be developed only as the need arisses.

To be effective, the words must be kmown with all
their meanings and comnotations,

Casual Imorovement
1. The dictionary method

2, The notebook method

3, ZReading-range method
Organized Vocabulary Attack
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(2) Prefixes

(3) Suffixes

(4) Synongms

(5) Antonyms

(6) TForeign adontions
(7) Roots

(&) Spelling

A, Cooperative C=2 Test
1, BHange of vocabdbulary
' 2. Classification of vocabulary effectiveness

3. Quality of vocabulary
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Vocabulary Lecture
I. The nature of vocabulary

A, Vocabulary is divided into three parts
1. The speaking vocabulary

a, This is made up of terms and words of which the user
feels confident of meaning, usage, and pronunciation.
B, Tae speaking vocabulary is usually the narrowest of the
three in quantity and quality.
" ¢. New words are usually used last in the speaking vocabulary.

2. The writing vocabulary

a. This part of the vocabulary is larger than the speaking
vocabulary, and in addition to the words of the speaking
vocabulary, contains terms and words for which the user
knows meaning and usage, but not pronunciation,.

b, Frequently the need for greater range of vocabulary is
felt in this area because the user has time to think of
the appropriate word and is unable to do so.

co Roget's Thesaurus is a valuable aid for building th
writing vocabulary. -

3. The reading vocabulary

a. Tais is usually the largest in scops.
b, Words are often understoocd in context which would not
bs when isclated
c¢. Dictionary reference helps develop the reading vocabulary.

Bo Knowledge of technical or specialized terms is a separate aspect
of vocabulary. '

1., Technical vocabulary developrent depends on the need for
the words.

a, Technical words should be checked in both a standard
dictionary and a technical dictionary to develop both
the common meaning and specialized meanings of the word.

2. Technical vocabulary is improved only with constant usage
and development. It will deteriorate if unusedo

II. Vocabulary improvement as related to reading improvement

A. Vocabulary limitations are not the usual cause of basic adult
problems of slow reading and poor reading habits.

B. When vocabulary improvement is desired the method outlined in
the College Reading Manual is an effective mesas of development.
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The area for study must first be outlined.

&, Techrical words to be studied must be learazd both in
and out of context.
bo Learning technical terms is often a rote memory processc

A grreral knowl.edge of parts of words is a helpful vocabulary
builder. _

2. Prefixes
b. Suffixes
o Antonyms.:
do Synonyms
eo Root words

A wide range of gensialreading is a good source of vocabulary
enrichment. ‘

ITI. The firet step in vocatulary improvement is evaluating the range
of vocabulary now possessed.

A. Cooperative C-2 Test
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Voc.

DIRECTIONS

FIRST: With a sheet of paper, cover up all the words on the right hand
side, except the numbered list of key words running down the extreme left-
hand side,

that you have seen or known the word before? If so, take your pencil and
meke a check mark in front of it, If, to the best of your knowledge, it

is a complete stranger to you, don't check it. Simply pass it by. The
word is not part of your vocabulary, Don't waste time trying to figure it
out, You have either seen the word beforc or you haventt, and you will

find in 98 per cent of the cases where you are in doubt that you still won't
know the word when you remove the sheet of paper and read the rest of the
test, If, however, there is a rcasonable doubt in your mind, give yourself
the benefit of the doubt and put a check mark in front of the word,

SECCED: How begin with the first word "achromatic.," Are you fairly sure

FPollow this method with cach of the words to the end of the test, always
covering up all the words on each page except the left-hand list,

Don't worry, as you go along, if many of the words are completely unknown

to you, Somc of them would puzzle scholars and would be whelly useless to
you. Several will not appear in yeur abridged dictionary, but in order to
take o total vocabulary test, it is necessary to sample the entire unabridged
dictionary,

When ycu have finished checking all the words that you recognize, you are
ready for the next step,

TPIIRD: Now go back to the beginning of the list and run down the left-~hand
list until you come to the first word that you have checked, Te the right
ef it you will find four numbered words or phrases, One of these is nearer
in mcaning to the key word than the other three, Underline the word or
phrase that ycu believe is nearest in meaning to the key word on the left,
Meve through your test with reasonable rapidity, Taking time for study will

probably not add 2 per cent to yeur score,

Occasionally you will check a simple word in the key list and then you may
discover that there is no word or phrase following it that seems to be near
to it in neaning, Therefore, 1f any word has a meaning with which you are
not familiar, don't count it, You are simply not familiar with that
particular mcaning of the werd,

Pay no attention to the words you haven't checked, They are net part of
your test,

Please don't guess, Be fair to yourself and don't be overconscientious,

“but leave pure guesswork out as this would render your results valueless,
P

This is =2 scientific test and not a game., If at the end of your test you
find that more than 3 per cent of your answers are wrong, it should raise
& strong suspicion in your mind that you have been guessing.

-1l -
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s Voc,
. 1, achromatic a, a musical scale b, containing chromic acid
C. colorless d, relating to time measurenent
2, affection a, the act of influencing b, the consideration of
disease c. o pledge d. an assertion
3. aldose a, sugar b, salt G, a presceription d., a certain amount
L, aunbulacrun 8, & sacred vessel t. part of a wing c, sucker of a
parasite d., an echo
5. Anhaloniun a, a man's name- b, a town in Sicily c, a genus of plants
' d., & genus of snakes
6, apishamore a, an Indian squaw b, a saddle blanket c, a song
~ d, a silly trick
7. Argidae 2. Scuth American fish b, herbs c. Greek islands
: ds a family of mites
8., assurance a. & pledge b, & bait ¢, timidity d, rancor
9, auxiliary a, exaggeration b, a bone C, helper d, decelver
‘10,, baluster a, a tiny star b, a small pillar cs O great noise
d, & bright light
11, Dbattle %, concord b, combat c. tangerine d, a fort
12, beshvew a, consecrate b, curse ce scatter d., honor
13, blind a, to admire b, beseech ¢, to announce 4, to deprive
‘ of sight
14, ‘bvorder 2, a toel b, an edge c, 2 person who boards d. a rustic
: dance
15, Bridgnorth 3. & prison b, a title ¢, a palace d., a borough in
ngland
16, Burnct 2e & Jewel b, a Scotch minister Co 2 canal d, an
‘ Ir’ia
17, Callista a, o corposer b, shrubs c, & novel d. an opers
12, card a, a2 coal b, a rifle ¢, 2 blue monkey d, & piece ef
cardéboard
19, Catostoni 2, apples b, fishes ¢, love-birds d, catkins
. 20, chap a,. a metal plate b, o chapel c, a fellow do & feud
21, chlora a, & song be a cleak ¢, an o0ily compound d. a green
bird
22, c¢laim o, demand b, clog c, clap 4, deny
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34,

cockerépproved

@omnmiphora
cornate

cora

courtesy
crossed

cycline

decentralization

depressor

die

dispensatory

Douglas

dye

eland

endotheliolysin

erd
eventuation
Ezzolied
felicitate

Firenge

fly

Fox River

gablock

geochenical
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Fox Releasg, 20014110 _.'%IAcg!?cFe’aited person c, a feather 4,

& rosette
a. bandits b, a town ¢, a group of shrubs d. = conedy
a, wicked b, dissipnted e, krowing d. inbomrn

a. a duplicete b, an antelope c. 2 subtraction d.
a Jlaze

as graclousness b, fantasy c¢; fanine di hatred
a. mounted b, morked crosswise ¢, waked d; waited

a. nystic b, of recent date ., of recurring periods
ds corrosive

a, solution b, distribution ¢, contribution d, abolition

a. an impostor b, a stimaulant c, 2 plaster d, an
oppressor

a. a Jjinglc b, a cooper ¢, 2 cube d, a wmusical in-
strunent

o, of receiving b, of dealing out c¢, of forgiving
d. of recovering

2, an opera b, o Scottish warrior ¢, & county in New
York State d. an Irish critic

a. an explosive b, victuals c, coloring-natter
d. a support

2. an antelope b, a chick-bectle c¢. an isle d. a2 kite.

a. a restorative b, a secdative C, an antitoxin 4, »
poison

a4 a nistake b, earth ¢, gloon d, an ant

a. calmness b, issuc ¢, dislike ds 2 contest

&. an opera b, a war song c. o dirge ¢ o life of Christ

. to disgust b, to agitnte ¢, to congretulste d. to urge

. an opera b, a girl!'s nane Cy o province of Italy
de violinist

e, decide b, rove in the air C. torture a4, dewdle

2. o glacier b, a river in Wisconsin €, a hunter
de o magician

‘e, magic b, a hook Co & buttress d, o syabol

a, of knees b, of husor c, of styles d, of geology
and chenist
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gnaw

graphite
fuide
hand

heaven

hextctrahedron

homotaxig

hurry
ideally

Inca

ingZress

interruption

itzli
Journal

rettle

kriyasalti

lapideon

legion
light-year

Loco~foco

luster
nalacon
Mars
meet

reteorological

a4 grow angry b, &o drink c¢, to bite persistently
dy to gnash
2, & grain by n spear c¢, a carbon d. an anchor
&i & surnise by a conductor ¢, o cure 4, a reward
o, & wish b, an irscet ci a ncmse d. a part of a limb
o, sonicthing hoisted b, tightness C, Suprcue happiness
d. weight
. of six atoms b, a crystel ferm c. o radicnl d, a
tetrarch
o, nancsakes b, the sane catesory c. snall taxis d. not
taxable
a, haste b, zpplause c. & growl d, a nook
2, substantially b, orgnnically c. perfectly d. actunlly
a, a war-chicf b, a Jnpnnese neasure <. an Arab tribe
ds @ corporation
a., access b, exit c, discourtesy d. attention
‘ N !
A, prersistence b, decoy e. a vresking in d. a bursting
forth
e & bulb b, 2 Mezican pensant ¢, goats d. volcanic rock
2. & cape b, an idol c¢, a curtsy d. a diary
Ge O trumpet b, o vessel ¢, a fish-bowl d, o cap
a. ninerals b, a Hindu god ¢, stork 4, creative power
2e & musical instrunent b, o lnnel ¢, o stonc-cutter
Qe lavu
&e a plait b, un army force ¢, o borge d. o nyth
o, o depression b, a unit ¢, o science d. intellect
fe & writer b, « politicid party ¢, a Romen senntor
de o town
n, the unﬂcw b, juiciness ¢, furze d, £loss
a,a gen b, o Parsec ¢, apetite ., softness
&, a god of war b, & month c, an Indian d. 2 river
a, avound b, come together c. eat d. heat
2. of nmeteors b, of records ¢, of dates d. of weather
changes
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mircculous a, desirous o. supcrnatural ¢, lucid d, 1lntent
nonstrosity . & nonster b, unifornity Ce gravity d, civility
murder a gloom by killing e, silence ds gruibling
naturalization  a, ﬁluttOny b, denth c; tdmission to citizenship

d: & haunch

nigearad 2. nestled D. ne roid o, ugly d. stingy

numulite 2. a coin b, a count ¢, an organisn 4, makeshift

old 2. recent b, aged ¢, scunty d. frequent

organic 2, vital b, visuwzl e, veninal d., vestal )

OX a. 2 gos b, an anisel e, an introduction d, & prickle
paposite 2., salt b, o papoose c. on orangutan d. a priest

patent a. 2 sufferer b. a disensc ¢. o sole right ¢, o uonk
rentosan a. & compound b, a trajtor o, o troughh 4. a roof
pharnaconoein 2. a beck ol druge b, o norin e, o chesist d. a theory
pill 2. a vagrant b. o shaft ¢, o tiny ball d o spear
playable Z. quick T, that may be played Cy benceful 4, idle
political a, of exhibits b, farcical ¢, dzily d&. of pu blic affairs
postmaster 2.4 stamp b, a carrier ¢ o newsnan . & public official
pressuan &. & nerve b, one who prints c¢. o whirlwind de 2 speed
prompt 2. puny b, prolonged C, Prore ¢, punctual

pudency a. wodesty b, nischief ¢, dist.uper 4, virginity
quartet 2, an altar b, a prey ¢, o Jonguil d.a composition
rape 2, a twig b, grane juice ¢, a rid de 2 sean

reflex a. reformation b, refreshuent c. regiment 4. reflection
responsory &. 2 psalm b, an absorbent ¢, 2 baln d, & sound
righteously a., rudely b, rightly c. estlessly d. ruefully
roulette 8. & gan b, a quail e. a dogenerate d, a scoop

sagc 2. an ¢il b, a2 nmyth c¢. a plant d. an officer

Sault Saintc Marie 2, a church b. two towns ¢, a rountain &, a cepe
screw @. an harcngue b, A grooved cylinder c. a rake e a
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send
shears

sierra

slaughter
solar
spééch
sq&éeze
stéihoscope
strive

sunflower

- sycophant

Tannhauser

testémentary
Thunbergisa

tongue

;rappoid
@r&st
meilical
Ustilaginales
ver sacrum
vulgar

weave

will

‘”Jangel

zooid
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3. to help bi{ to dispatch c. o begin d, to receive
as sheep b. an instrument ¢, shad d, shells

a., a short ﬁép bi 2 province c¢. a yellow color d. a
mountain ¢hain

¢i to dabble

a. to massacre bi to flap d. to salute

a, of the sky b. alone c. of the sun d. of the soil

a, reason b, rascal c. dumbness d. utterance

ae to compress b, to defeat e¢. to comply d. to delegate

2. a muscle b, an spparatus c. a spasm d. an atom

2+ to endeavor b, to vibrate c, to lament d. to inject

a, An aperture b. a crate c. a stout herb d,. a ray

a. to derive b. to cringe e, to multiply d. to swoon

a. a river b. a crusader ¢, 2 poem d. a castle
a, variegated b, Lequeathsd by .c. outside d., of a loan
d. a queen b. climbing plants c¢. sea fish d. s state

a. a secret society b. a fleshy orgsn

C. a junk d, a
light coat

a, of 2 rock b, of a harness o, of a trail d. of a snare

a. a commotion b. a meeting-place c. a sail d. a pore

a. central b, yellow c. clustercd d, shadowy

a, mosses b, acids c¢. hawks

d. fungi
a. a dedication b, free verse ec¢. a lobe d, a contraction

2. solemn b, chaste e¢. coarsc d. injurious

2. to entwine b, to shirk c. to measure d, to clothe

2, a device b, stupidity c¢. a ruse d, self-determination

2. a phantom b. an explorer C, &

county d. a college

2. a polecat b. an orgmnism c. a carving d. a frieze
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READING IMPROVEMENT COURSE

SUBJ¥CT: Retentlon
METACD OF PRESFNTATION: lecture

OBJTCYIVES CF INSTRUCTION:

To advise the student concerning the practices and methods applied
t6 reading in order to maintain the skills developed in the course,

SUMMARY OF PRESFNTATION:

Research conducted by the Reading Laboralory has indicated that
the 6 to S-week period immediately following the course is cruecial in
determining whether the student retains the new gkills or lapses back
to old habits,

Testmiques which have been stressed in the course are summarized
and discussed — (1) Reading with a purpose, (2) Adjusting reading rate
to purpose and material, (3) Concentration, and (4) Mechanieal factors.
REFERFNCES 2

Effective Reading, Chapter VI, ®Belles Lettres®, pp. 406-510.

Good Regding (A Mentor Book)

The Wonderful World of Books (A Mentor Book)
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Retention of Reading Skills

READING IMPROVEMENT COURSE
Outline

I, How much retention of the skills learned may be expected?

A,

Findings of this laboratory and other schools concerning
1, Degree of skill retained after course,

2, Comparison of figures from this laboratory with those
from other laboratories.

ITI, Review of the courge.

A,
B,
C.

I1I,

Definition of comprehension requirements
Vocalization — auditory reading and visual reading
Mechanical skills

1. Spen of recognition

2, Regressions

3. Duration of fixation

Vocabulary

Concentration

Flen an eclectic reading program

1. Recommended guldes to pleasant and profitsble reading
2, Discuss the books you read with other people

3, Read with a purpose
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RETENTION

I. How much retention ¢f improved reading skills may bs expected after
the course 13 completed?

A. Retention tests are administered six to eight weeks after the
course has ended, and again one year later.

B. Results of these tests are compared with scores at the end of
the course.

C. Students are interviewed to establish thelr pattern of reading
after the course 1s over,

1, If a loas of skill occurs, it is lost immediately after
the course.

2. The average retention of gain of all students is approximately
84%,

3, Students who do not read or who spend a large percentage of
their time working with details (editorial proofreading or.
aceounting, etc.) experience the greatest amomnt of loss.

Students who read a great deal either on their jobs or for
pleasure, are apt to continue making gains after the course
is over and retention scores may be higher than final scores,




—F
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PREFACE

This glosaary_consists of selected terms pertaining to the
() subject of reading, The list provides terminology which will
aid the student in acquiring a comprehensive understanding of the
various phases of reading and related factors, Through ~otaining
& better understending and speaking knowledge of the terminology
associated with reading, the student should be able to analyze
his own reading practices more readily and determine the necessary

corrective action,
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GLOSSARY OF TERMS
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ability, reading: skill in recognizing directly and interpreting
acem-ateﬁ printed or written units of language with eye movements

normally characterized by long sweeps that do not overreach their
spen of recognition,

ability, silent reading: relative efficiency in reading without
audible pronunciation; regarded generslly as a complex skill made
up of subordinate skilla, all of which funetion in an integrated
manner to rroduce efficient reading,

accommodation, binoculars (1) the act of adjusting the two eyes on a
central point in such a manner as to produce a clear image;
(2) the focusing of both eyes for maximum interpretation,

acultys clarity of discrimination; perception of minute differences
in sensory stimuli, (see acuity, visual)

acuity, visuals clearness or keenness of vislon, quantitatively
expressed in terms of Snellen chart and other measurements,

adjustment, binocular: (1) the act of directing the two eyes so
that they work harmoniously in producing clear images upon the
retina which asre Interpreted as a single clear, sharp image;
(2) the state in which the two eyes work together to produce
clear, sharp vision,

afterimage, visual: the continuation of a visual sensation af'ter the
stimulus is removed, as commonly experienced upon closing the
oyes after staring at a bright light,

apperception: (1) the process of focusing the perception, of being
actively aware rather than passively sentient; (2) the process
of relating new material to one's background of experience, and
evaluating it in the light of that experience.

attention span: (1) the extent or limit of the ability of a person
to attend to or concentrate on somethings (2) the length of time
during vhich a reader can concentrate on what he i3 reading
without thinking of anything else; varies with age, physieal,
mental, and emotional condition, and the nature of the material
read,

clue, context: suggestions ms to the meaning of a word gained from
the words lmmediately adjacent in a phrase, clause, or other
context or found in the same general setting, such as a sentence

or paragraph,

-lw
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comprehension: the act of understanding the meaning of printed or
spoken language as contrasted with the ability to perceive and
rronounce words without reference to their meaning,

co~ordination, eyes (1) the functioning of the two eyes in attaine
ing a single image in reading or other visual activities; (2)
the co~operation of the two eyes in seeing; (3) the positioning
of thetwo eyes in an orbit to maintain macular fusion,

discrimination, ggreagtg%s (1) the act of discerning the differences
among obJects or symbols and of distinguishing one from another;
in reading, the seeing of differences; (2) the power of identifying
differences,

extraneous movement: in reading, a movement of the eye, head, lips,
or any muscles of the body in a manner not essential or helpful
to the reading process as such,

movement: the left-to-right progression of the eyes along a
line of print (including fixations and the movement between
fixations) and the return sweep to the beginning of the next line,

gpant the amount of material graspéd during one fixation pause
o! eyes, measured in terms of either letters or letter spaces,

fixation: the postural position of the eyes that maintains the visual
axes on the object of regard,

fixation, binoculars (1) the act of focusing both eyes on the same
point in space; (2) the normal pause of both eyes, as in reading,
for the purpose of perception.

fixation frequeneys (1) the number of steps made by the eyes in
reading a line of print or writing; (2) the number of pauses per
minute made by the eyes in reading,

fixation pause: a cessation of movement of the eyes, as in reading,
for the purpose of perception. Synonym: fixation,

fixation times (1) the time consumed in reading by pausing to fix
e eye upon the unlt of recognition, commonly a word part, a
word or a word group; (2) the duration of the fixation in reading,
measured in seconds or fraction of seconds.

fusion: (1) a method of combining units of subject matter to bring

into relief their interrelatiomships; (2) the combining of the
images from the two eyes into a single impression,

-2
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learning plateaus & period during which there 1s no evidence of
progress in learning,

meno immediates the recall of learned materials with the minimum
fapse of time after learning,

opgthalmogag: a portable instrument for photographing the movements
of both eyes during reading,

perception: (1) in its most limited sense, awareneas of external
objects, conditions, relatlionships, etc,, as a result of sensory
stimulation; (2) more broadly, awareness of whatever sort, however
brought about,

perception, word: (1) the act of seeing or perceiving words, as
contrasted with perception of other objects in nature; (2) the
seeing and identifying of words as wholes, as contrasted with
letlter perception or the perception of parts of words or small
vord groups,

rceptual span: (1) the horizontal extent of interpretation with
the eye (monocular) or eyes (binocular) fixed on one point;
(2) the number of words, figures, or other items that can be
interpreted in a single fixation, Synonym: span of recognition,

perceptual gpan, absolute: the maximum number of words (or letters)
that the individual can perceive during a very short exposure of
the tachistoscope or fall chronometer; exceeds the actual span
used in reading,

perceptusl span, relative:s the number of words or letters that are
seenn during each psuse or fixation as one reads, which constitutes
the span actually used in ordinary reading; sometimes less than
half the sbsolute perceptual span, ,

readability: the quality of a pilece of reading matter that makes it
teresting and understandable to those for whom it is written,
at whatever level of educational experience,

reader, context: (1) a reader who depends on the context, or setting,
of words as a means of recognizing their form, rather than on
visual or phonetic analysis; (2) a rapid reader, somewhat careless
of details who concentrates on meening rather than form,

reading. assimilatives a type of reading in which the reader con=
centrates on grasping the literal meaning without evaluation of or
reflection on the significance of the ideas,

-3&
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read asgociational: reading involving higher mental proocesses
an inging past experience to bear on the vicarious experience
provided by reading,

reading, extensive: (1) wide reading, covering much material; (2)
rapld reading for main thought rather than for detail or mechanies
of expression,

read intensive: (1) reading confined to a limited amount of
material; (2) careful reading with attention to details of gram-
mar, measning, mechanics of expression, eto,

reading, phrases reading that consists in recognizing and pronouncing
word groups rather than complete sentences; a type of drill exercise.

reading, reflective: (1) thoughtful reading in which the reader
seeks to grasp not only the literal meaning but the ideas suggested
by the writer's words; (2) reading undertaken for the purpose of
solving a problem or difficulty.

reading, wordeby~words an ineffective type of oral reading character-
ized by psunses between worda,

reading difficulty: (1) a specific lack of skill that prevents the
student from reading effectively; (2) the degree of difficulty
with vhich a selection or book is read by a given trainee or
group; dstermined by consideration of various factors such as the
vocabulary, sentence structure, figurative language, sentence
length, ete,, of the material in relation to the gge and intelli-
gence of the proposed reader or readers,

reading digtance: the distance from the eyes to the point at whieh
the eyes converge in reading; commonly found to be between 14
and 16 inches among adults and 10 to 13 inches among children,

reading rate; speed of reading: ususlly measured in terms of the
nunber of words or letters recognized and comprehended per minute
or per gecond, .

reading span: the number of words in a line of reading material
perceived in a single fixation,

regression: a movement of the eyes backward from right to left along
the line of type being read; distinguished from return sweep; an
error in silent or oral reading in which the reader retraces or
goes back over what he has been reading,

regressive eye movementss right to left return of one or both eyss
during reading,

-b
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return suseps the movement of the eyes from the end of one line of
print or writing to the beginning of the next line,

gaccadic movemsnt: the rapid movement of the eyes in changing from
one fixation point to another,

skill, readings an ability that is essential to successful performance
in re,adEg, such as word recognition, comprehension, organization,
or remembrance,

scanning: (1) a method of reading in which the reader looks for certain
items but does not read the complete text; (2) a method of reading in
which the reader attempts to get the general meaning without attention
to details,

tachistoscope: an apparatus for the exposure of words, numbers, plctures,
or other visual stimuli for very brief intervals of controlled duration:
used in the Investigation and improvement of reading, spelling, and
visual perception in general,

vision ripherals (1) vision resulting from images falling on the
outer portions of the retina (when the eyes sre directed straight
shead, peripheral vision is perception on the extreme edges of the
visual field); (2) mental interpretation of light stimuli falling on
the retina outside of the 10 degrees swrrounding the macula,

yisual memory span: (1) the extent of an individual®s memory for
visual symbols, such as letters, words, or other objects; (2) the
number of items seen that can be recalled after a single presentation,

ROTE

The terms used in this Glossary were taken from the "Dictionary
of Education,” Edited by CARTER V, GOOD, Copyright 1945,

asm
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READING IMPROVEMENT COURSE

What is reading?

What factors differentiate & skilled reader from a poor
reader?

Why read?

Why don’t adults read as well as they could?
What kinds of reading techniques do you need?
wWhat skills are common to all kinds of reading?
How can these skills be developed?

How will skills be mesasured?

Training Aids Used In Thq Reading Improvement Courss:
1. Reading Rate Agcelerator

2. Renshaw Tachistoscope

3. Ophthalmograph

4. Harverd Films
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WHAY IS THE READING PROCESS?

PSYCHOLOGICAL . PEACEPTUAL

Thinking Process Spen of Perespticn
Rsagoning Span of Resognition

Ability to relste new material
to backerewnd information, Number of Fizabtions

Ability to compere, scoutrast, Durstion of Fixation
describe, and evaluate a Hapituai Kegression

aubjest as & vhole.

Regularity and centrolled
Ability to relate, review, irreguleriiy of procedure
outlins, and enumerate in '
Proper perspsctive the Vecallsation -

necessary details, © Concenitration (this also has

Understanding of werd meanin physigal and poychological
in cantext end infsolation, - overtones.)

Emctional Frosass
Need for informatien
Hotivation in a reading tesk
Attitude towerd a reading task
Intorest in the subject
Habit strength
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I. Offics Reading

1, How many hours pasr day do you spend reading in the office,
approximately?

2, Flease identify the type of reading that you do in the office.
A,

a combination of both main idea and detalls
organization
specific information

Extensive Reading for

2. main idea

b, ecareful retention of details leading to subordinate
concepts, plus main idea.
6, other (describe)

Intensive - technieal, in the

a. nmain idea
b, detalls
¢. a combination of both

which one of the following terms best &saibs most of your reading?

1,
2,
3.
4o

I,

A&ninis‘bative or technical review of the work of others
Editorial and grammatieal corrections

Expository reading for general information

Searching for speecifie information

Ioisure Reading
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. 2, Are you currently reading a book? If so, give the title
and author, |

3. List five books you have enjoyed reading most,

4. 1list the magazines, professional journals, and news s
that you habituall} read, ’ peper

III, Foreign Language Background

1, List the foreign languages you have studied and give the
extent of proficiency in eachs

M%
® Native tongne
Academic

Environmental

Reading knowledge
S knowlecC

Currently enrolled
in reading training

Currently enrolled
spesking training |

Some vocabulary
difficulty
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SEGOUTTENIED FEGTIE POR GOOD KEADING .

L. Good Rending {posketbook), 1952 Fdition, tentor bools,

Hork on two ar throe ficlds that intercst yon, Head ab isast

2, Hevapsper reading

) Twice s woek [or more oftem), time your roading
Trom tee dzily peper. Choose one artiecie on a subjise: 3 :
ara Lalvly fanllisr, and the other on & subjeet you koo nothing sbouk,
5‘9*5 *?zz%@m?s ?:mmsﬂing szerelse, Lo ineresse the &iffercnim lwiwen the
Wo rntes, (To gel a reading rate dn words ver minute cuiekiy, firad
goh an averags of the vo, of words per line by counting the so, of words
on 10 iiwnes and averaging, Then count the no, of Lines and sl tdndr)

Bafere you resd the major news story of the duy .

know sbout the topis, Then read {(or sean) o answor ape
you want snsvered,

eb dove all yeu
oifie gquesiions

&
(
P

Roferenasas

Hoseuthal, Hummel and Lelchty, Effcetive Rsading The Fiverside Froas,
Bembricge, Hass,, 1944, :

Simpson, Elizeleth 3NA Better Reading Beuk 2, Seisnce Hsgeaveh
fesasiates, Ine,, 57 W, Grand Avenus; Chicego I, 11,

Wilking & Wabater A College Developmental Heading Mamoel, N, ¥,3
Honphton (1407740 Go,, 1943

Codnp dords Bffeetively, Series Do LY, ¢ Pavper
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[ B 4 - S i
L U pY Iiu-vi-’usuﬂﬁ,v it

T ARG ATh o

e

You een mece effcetively

Got Informatica Propare foz a Test

Research hag roduced s sound method, Here is how 1t verks,

Get Ready to Read
1, scAN Quickly sean the introductory paragrarh, subtitles,
~ key sentences, key words, swmnary, Dee:ide on the
author?s plan,

2, QUESTION Turn the title or key sentences into questions,

3, ANTICIPATE Before reading, try to answer thess questlons montally.

Read and Hugt

4s READ Read the entire selecticn and lock for the suthoris
ideas to snswer yowr questlons,

Think It Ovar
%, REGITE Close the book or magazine, Tell yourself in your owm

wvords what you have learned, Write roies on mabterial
that must bo remembered,

6, REVIEY Later, to make your knouledge stick, meview the gist
of the article, or chapter, again in rowr cun words,
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.mmek cach item,

Rate

Ibalievethatllmowwhentoraadinfiretgew
vhen to read in second; when to resd in third,

Iusuallyaskmyselfheforelstartjustwth
en reading and vhat I am looking for,

I adjust my rate to the purpose for which I am
reading,

I adjust my rate to the subject matter of what

I am reading,
Concentration

I try to think aheed of the author,

I usually study in the atmosphore most conducive
to goed work,

I try to vary my study jobsy first something
harrd, then somsthing easy.

I tvy to avold studying vhen I am excessively
tired or worried,

I try to involve my attention by asking myself

‘ questions before reading,

Mhension

I can survey my assignmen‘h beforchend so that I
have some idsa of where the writer is going,

I follow the euthorts organization by:
Looking for signals like first, second, more=
over, numbered poiatg, italicized words
Watching for jmportant words and sentences

Finding the author's pattern -~ such as time
sequence, cause-effect, opinion-reasons,
rroblem=gselution
Recognizing main ideas

I can condense ideas inte working notes.

I can write a clear sumary,

In an article contelining opinion, I weigh the
evidence,

Memoxy
I hold ﬂy responsible for getting ldeas
say main ideas to myself (or write them)

P b=

‘I tgre associate new ideas with what I
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Q SHOW TO READ A BOOK®

Based on the article "Rapid Reading With A Purpose® by E.A,
Dolchy School Review, September, 1951

What is the best way to understand the contents of a book
rapidly? '

Fipst, read the preface, Ofen the author tells here vhy
he wrote the book, what field he tried to cover, what pointe
he tried to make, and how he felt about it.

Next, study the table of contents. This will tell what
topice are covered, and from the paging at the right, an es-
timate of where emphasis is placed. '

Then sample the book. Random reading at various points
in the book will give an estimate of the author's style and
approach.

Topic Sentences are signposts to watch for, as are chapter
summaries and chapter headings, :

. The items given above will accumulate for you only a
hodga-podge of assorted information unless you ask yourself
questlions as you reads:

For whom is the book written? Was it intended for a
specific, narrow readership, such as a high school text-
book, or particular club group, or was it intended for
wide readership? ‘

Does the author intend to influence the reader, or doss
he have any metive for wishing to change your opinion?
Is he adding new facts to a field? Does his viewpoint
differ or agree with others in the field? Where do such
agreements or disagreements occur? Is the book sketchy
or complete? Does he emphasize any topic out of pro=
portion to its importance? Does he neglect any aspect
of the subject?

Is the book close to reality? Does it show only ‘ons
man’s opinimi®? Could the ideas discussed be used in
other situations? How do they apply to your situation?

In the case of fiction, is the plot of the book subor-

dinate to the characters? Are the characters clearly

drawn? What parte of the book are outstanding? How does
. it compare with other contemporary literature? The classics?
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RAPID READING WITH A PURPCSE

by
E. W. Dolech

CPYRGH

From - School Review Sept, 1951

HOW T0 PREPARE A BOOX REVIEW

1, A reviewer is always limited for space, He is told to write his
review in just so meny words., In this case, the review is to be about ,
five hundred words., The first helf of the review is to be a summary; the
second half, comment,

2. How does a reviewer "read" a2 book?

a, He reads the preface; for often the author tells
here why he wrote the book, whst fleld he tried
to cover, vhat points he tried to mske, snd so on.

b, The reviewer studies the teble of contents., The
teble of contents tells what topics are covered in .
the book and, from the paging st the right, the
reviewer can tell how much space hms been given to
each topie, '

¢. The raviewer samples the book, reading s 11ttle
here and there. Every reader has often sampled
books in book stores or libraries by opening them at
random snd reading a little to find out whether or
not. he wents to buy the book or to take it home.

d. The reviewer reads the first or lest chapter or
other parts that seem to sumerize the book. If
the place where the author gives his whole
message in & short passage csn be found, the re=-
visver saves much time,

3 ANAT LG » SO A—t st —seieprd—dloar—ewryk

15 about, He does not repeat the table of contents, Instead, he tells
(a) what field or area the bock covers snd (b) what the chief emphasie
of the book is, In other words, what is most of the book sbout? Which
are the longest chapters? To which topie is most space given?

4, The reviewer comments on the book., In praotice, reviewers may
mix their summsry emd their comments, but for ths present purpose he puts
ell the sumery (250 words) first and all the comment {250 words) last,
The comment is the most important psrt becsuse it tells the reader of the
reveiwv whether or not he wants to buy and read the book himself, In the

CRYRGH
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, comnent section of the revicw, the reviewer answers the following
queations and adds still other cbservations:

a, Is the book interesting? The reviewer can tell this
by reading perts of the book here and there, If
he wents to read mors, it is interesting; if he does
not, it is not interesting,

For whom is the book written? The author had somes
audience in mind, Who was 1t? Teachers, professors,
parents, laymen, who? The reviewer csn tell this
from the preface or through ssmpling the book,

Is the book easy to resd? Sempling quickly tells the -
i'ovimr vhether the bock 13 eagsy or hard to read.

Is the book technicel? Is 11; full of technical
" language, ﬁgurea, grarhs, tables, eto,?

Is the bock practical? As the reviewer samples it,
doas it somd as 1f it were about real poople?
- Could the book's suggestions be followed? I it oloee
- to reality? , ,

Is the book sketohy or complete? How oanpletely and
fully does it cover its subject? The reviewer can
get this from the teble of contenta and from sampling.

Are there any parts of the bool: fhet the reviewer
particularly likes? He should lock at the table of
contents to find a chapter that appesls to him, He
;ﬁuldithen read qcme of it end tell how and vhy he .

es. 1¢.

. How could tho book be inproved? Most reviewers state
‘at the end of their reveivs that something might have
been done better, They do this to show what good
reviewvers they are, The present reviewer should make
some such comment for this book,
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EFFECTIVE READING - SRII-TECHNICAL MATERIAL

Semi~gechnical material which is to be read only once must be organized
mentally as one reads or else the content is forgotien. Written material often
assumes & format which, as one searches, develops & readily {dentifiable pattern.
Using the pattern as a key, certain major points are smphasized mentally and the

whole is more easily remembered, The major patterns most commonly used are:

Problem - Solutlon
Cpinion ~ Reasons
Time Sequenrce

. Iogical Order

In the development of the major patterns, the substantiviing detail most

often fails into the following categories:

Cause - Effect
Comparison - Contrast
Illustration

Question = Answer

In reading semi-technical material as the pattern is identified, a pause for
thought at the end of each contributing part of the pattern is helpful, As the
.ﬁttern is identified ard built up during the reading process there is less chance

of forgetting (1) the main idea, (2) the substantiating data, or (3) minor details,
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AIDS TO READING FOR A PURPOSE

Have definite questions which you wdsh answered through reading
a given selection,

Before beginning to read, stop to think over what you already
know about the subject.

¥hile reading, make a mental note of the main points in the
paragraph or article.

From time to time stop to think over the material just read in a
preceding ssction. .

Notice the 1llustrations and examples that are used, .

Ses if you can determine the ending of a story before you finish
reading it.

Develop the habit of criticizing what you read. .
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AIDS TO RAPID READING

\

1. Make a determined effort to increase your speed of reading.

2

30

ko

5.

6o

To

Attempt to read more than one word at a glance.

Maka‘ a determined effort to grasp main ideas.

Reduce 1lip reading apd inner speech to the least possible minimum,
Set a goal and keep a record of your speed of reading.

Make certain that you understand the difference bbtuuen rapid
reading and scanning.

Always adapt your rate of reading to the difficulty of the material.
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AIDS FOR THDEFENDEN

Try to read one good £ on book & menth,
Each month resd several stori 1 articies in cved mugezive

Make use of bock 1ists found in vour textbosks as 2 sowrce of
material for independent vreading,

When reading literature, try to relate the smtarial t& your
classea in other subjects.

Develop the habit of reading at times when vou would net be
deing anything else a8 worth while.

Keep a vecerd of your independent readiag.
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FAEPIX

G SRS GE G BT GNP M GND GER SRS NED WU GMY SR GED G U ) R CER AN R WS ARE Wt S G WA WS (S TR NN ame

a, an
ab, a, abs

ad; at, ac, ag,
al, an, as

anb, amphi

ans, an
anta

anti, ant

apo, aph

ben(e)
bi, bis
cata, cath

cong GO, COg,
col, com, cor

contra, counter, contro
de

dia
dis, di, aif

A BASIC TABLE OF PREPIXES

MEANING

without, not

avay from

to (the various
conasonants with the
vowel "a&® are
sinilar to the first
consonant of the
word to which it is
attached

around.

up, uron, again

before

againet, opposite

off, away, from

well
two, twice

downward, in
accordance with

with, or together
(ges "2d" stc, above
for explsnation of
various forms)

againet

down, from, off
¢hrough, across

apart, not

anoral
abnornal

allocate

anphitheatre

analogical
antaceds

anti-labor
antazoniat

apostany

benefaction
bimonthly

catalogue

cocharence
collaborata

vithont moxalis
away from normel

t6 give to,. assign

theatre with sests
around the stage

founded on logic
to go before

against labor
one who oppones

standing avay {rom
falth, sbandonment

& good dead
avery two months

"down the 1linte
{1iterally)

sticking togother
to work with or
together

counter-epplonnze spying againgt

controversy

descend
diameter

digintegrate

turaing egainst
{(literally)

cons dovn
te mesgure bthorougl

not integrated
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enter

betwean

antaynrisa

(14 tarnlly) telra



PREFIXFS Appik@REFor Release 2001/11/01 : CIA-RDP78-03362A001800170001-1

epi, eph (before
aspirated word eph)

extra

hemi

hyper
in, 11, inm, ir

inter, intre

Juxta

ob, oc, of"3 op
arsa, par
per

poly
post
pre
pro

PpPro
re

retro

on, beside, among,
over, upon

beyond

balf
over, excessive

not

between
near

bad

wrong, 11l

nary

not

against, toward
by the side of, near

throughout in space
or time

many
after

before
before

for, forth, forward

back, again

backwerd

epicenter

W e EmS W W SO Bew GUE  GGE wms SN S G R AR WS P I OMD ANS MED e G G GSU SmD AP AU SN G0N WND AU AED @I GEN GOD WEP AN M TS

place above earth-
quake center

extracurriculsar beyond the

hemisphere
hypsractive

insdeguete
irreverent

interpose
Juxtaposed
malefactor
migsdeed

curriculum
half a sphere
overactive

not adequate
not reverent

place between
placed near %o
one who does bad

a bad deed

maltinillionaire one with many

non-negotiable

obstruct

perody
perennial

Polygamous
Post bellun
predispose
prologue
protagoniat
re-enter
regress

retroact

nillions

not to be
negotinted

to hinder, go agains
near & song

through a year (or
years)

having many wives
after the war
dispose before
spoken defors

one who is for
sonething

enter again
go back

to act in &
backward fashion
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half
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A G SR W eGED WGP WA T e e owae A AN G YNGR W SN aas W
-

e G P W Bt WS ENE SR U SGA aws

Ga GED WNE NN RS SME TS GW Sme dab

FREFIX MEANING EXAMFLE PRANSLATION
sub, suc, Sug, under gubaerge dip under
suf, sup, sur
od: to 81t over
super, sur over supersede e teeaity)
syn, aym, eyl along with, togethsr symphony a sounding togethor
| roes translucent shin’ iy througk
trans, tran ao shantie
ultra beyond, excesdingly ultra-marine from beyond the

sea (literally

un not, negative unnatursl not natural
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{ATTH PREFTERECY

2, ab--tvmy from; ebsent
ad-toward; advsnce
ente--baforey sntecsdent '
clrewm--around; cirevmseribe
com, ©on,; €O, col--together withs
conpanion
contrs, contro--against; contredict
de-~down from; dsscand
dis, di--apart; disgust
- 8, sx--out of; expel
ln.=into; noty inasart, insccuve
Inter-~betusen; interrupt
intra, intro--insids; intrewursl
per—ihrough, thoroughly; permit

post--after; posteeript GREEE PREFIXES

pre-—befores pre-wer -
pro--in.front of; proceed amphl--arcuind, on both sides; both
re--agaling revolve enti--ageinst;y anti-wer
sub--under; subscrlbe dig-~through, apert; dismeter
super--above; supsrfluous ec--out of; eostesy
trans--g0ro8s; transgress epi--upon; spiteph

eu~-well, eulogy
mete~-beyond; metaphysics
. para--ageinat; perssol
A _ peri--above; periscope
syn--togather; synchronize

LATIY SUFFIXES

==8l, ~=lc--relating to, like; hypocriticsl, Homeric
—-gble; w=ible--that may be; cursble, comprehensible
--ce {noun) perseversnce)

~—don{nomn) condemnstion) State, condition, guality
-ty (noun) certainty

ROOTS - (over)
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RCOTS FHOM 1A TIN DERIVATION

aqua--woter; squatic

audio--=to heer; sudiencs
bane~=wvell; benediction

cor, cordis-——hesart; cordiel
corpus, corporis—body; corporal
erado--to believe; credit
deus—=God; deity

dominus—-1ord; dominate

ago—I, myself; egotist

facio, factum-—to do or set; fset
f£iliva-—son; fillal
frater—brother; freternsl
ignis-=fire; ignition

Jumgo, junctum—-join; Jjunctiorn
locus—-plece; locate

loquor, 1ecntua--_-spsak; loquacious
nitto~-send; remit

mors, mortis--death; mortel

mul tus—-much, many; multiply
omnis-—all, entirs; ommipotent
Pater--father; paternal

Pas, padis»«-foct‘ centipeds
pono, positim--to place; poaitlon
potior=-to be zble or strong; potentisl
porto—-to carry; portable
primus—-firat; prime

pugno~=to fifthts; pugnacious
scribo, scriptum—-to write; script
socius-~friend; sccial
aolus~-glong; solo -
totus—-antire; total
utilis——useful; utility

verto, versum--to turnj invert
viaw-upy; viaduet

video, visum-~to see; visible

ROOTS FEOM GREEK DERIVATION

aer-=air; alrplsne
arche-~bagianing, chief; archbishop
autos~-cne's self; sutomntie
bioa~-13ife; blography
chronos-~time; chronological
eratos--ruls, strength, autocrat
ge--aarih; geclogy

grapho--to write; phonograph
heteroa-—other; heterodox
hex-=glx; hexagon

homos--slike; homogsneous
hydor—~water; hydraulie
logos--speech, sclence; prologue M
metron--measure; thermomoter
aicro=--smell; microscope
octo--gight; octopus
orthos---correet; orthodox
pathos—suffering, pethetic
pen--all, wvhole; pan-American
penta-<five; pentzmeter
philos—-frisnd, lover; philosopher
phobos---fear; phobie
phona-<gound; telephone
polis--city; Minnespolis-
poly—puch, meny; polygemy
pseudos-—~false; pseudonym
psyche~—soul ymind; psychology
sophos--wises philosorher
tele==for off; telegraph
theos=-Cod; theoclogy

FREFIXES and SUFFIXES - (over)
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